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1. O0uIne moJ10KeHus

1.1. Hacrosimee IlonmoxxeHue o mopsiake paccMOTpeHus oOpaimeHuid rpaxnan (lanee —
[Tonoxxenue) B OI0KETHOM JOIIKOJIHLHOM 00pa3oBaTEILHOM yupexaeHuu ropojga OMcka
«Jlerckuii cag Ne 206 komOuHUpoBaHHOro Buaa» (nmamee — JIOVY) paspabotano B
cooTtBeTcTBUM ¢ DenepanbHbiM 3akoHOM Poccutickoit @enepanyu ot 29.12.2012 1. Ne 273-
®3 «O6 obpazoBanuu B Poccuiickoit denepanuny; OeaepanbHbiM 3aKOHOM Poccuiickoit
®enepauun ot 02.05.2006 r. Ne59-O3 «O nopsiake paccMOTpeHuUs: 00OpallleHui TpaxkaaH
Poccuiickoit @enepaunmn».

[lonoxxeHnemM  peryaupyroTcs IPAaBOOTHOUIEHWS, CBSI3aHHBIE C peaau3anueit
rpaxxganuHoM P® 3akperienHoro 3a HuM Konctutynueir PO npaBa oOpamieHust B
OpraHbl MECTHOTO  CaMOYINPABJICHUS, YCTAHABIMBAETCS  MOPSAOK  PACCMOTPEHUS
oOpamenuii rpaxaaH B aamuHuctpanuro JIOVY.

1.2. Opranuszanus paboThl ¢ 0OpaleHus MU rpakiad B agmuuuctpanuio JJ0Y Begercs
B cooTtBeTrcTBUM C KoHctutynuein PO, denepanbubiM 3akoHOM OT 06.10.2003 1. Ne 131-
@3 «O6 061mMX MPUHIUIIAX OpPraHU3alMd MECTHOTO caMoyIipaBieHus B PO, denepaibHbIM
3akoHOM Poccuiickoit @enepanuu ot 02.05.2006 r. Ne59-®03 «O nopsnke paccMOTpEHUs
oOpamenuii rpaxaan Poccuiickoit ®enepanuun», Ycraom JOY u Hactosmum
[Tomoxenuem.

Opranuzaiust paboThl ¢ MUCBbMEHHBIMH M YCTHBIMH OOpaleHUSIMU TpakJaH JAOJHKHA
oOecrieynBaTh HEOOXOAMMBIE YCJIOBHUS JUIsl OCYIIECTBICHHS TPEIOCTaBICHHOTO U
rapantupoBaHHoro rpaxaanam Konctutyuueit PO npaBa oOpaiatbes ¢ nMpeasioxKeHUSIMHU,
3asIBJICHUSIMU U 5KaJlo0aMy B TUCBMEHHOM M YCTHOM opMme.

1.3. YcranoBnenuslii HactosiuuM [lomoskeHrneM MOPSAIOK paccMOTPEHHs OOpalleHH
rpaKJaaH pacIpoCTpaHsIETCs Ha Bce OOpalleHus TpaxaaH, 3a UCKIIIOUeHHeM 0oOpalieHui,
KOTOPBIE MOJIEKAT PACCMOTPEHUIO B MHOM TOPAJIKE, YCTAHOBICHHOM (eepabHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMU U MHBIMU (peepanibHbIMU 3aKOHAMHU, a TAK)KE ITHCEM,
UCITOTHEHHBIX Ha O(QUIMAIBHBIX OJIAaHKaX YUYPEKICHHM, OpraHu3aldid, IpeANpHITHIH,
NOAMUCAHHBIX WX PYKOBOJIUTEISMH, YIOJIHOMOYEHHBIMH Ha TO JUUAMH, KOTOpPbBIE
paccMaTpuBaIOTCS B OPSAKE, YCTAHOBICHHOM i OOLIeH KOppeCHOHIEHIUH.

1.4. YcranoBnennblii HacTtosmuM [lojokeHreM TOPSAIOK PACCMOTPEHUS OOpareHui
IrpaXKJaH paclpoCTpaHsETCd Ha MPABOOTHOIIEHUS, CBS3aHHBIE C PaCCMOTPEHUEM
oOpaIieHrii WHOCTPAHHBIX TPaXKIaH U JHI 03 rPaKJaHCTBA, 3a UCKIIOYCHHUEM CIy4aes,
YCTaHOBJIIEHHBIX  MEXAyHapoAHbIM  noroBopom Poccuiickon — ®depepaumu  uinu
dbenepaabHBIM 3aKOHOM.

OOpamienusi rpaxaaH — HalpaBlICHHbIE JOHKHOCTHOMY JIMIy MHCHBMEHHbIE
MIPEIOKECHHUSI, 3asBIICHUS UITH JKaJIOOBI, a TAKXKE YCTHOE O0OpalieHue.

[Ipennoxxkenne — oOpamieHue TpaXkKJaaH, HAMPABICHHOE HA YIYYIICHUE JCSITCIHHOCTH
JHOV.

3asiBieHre — oOpaIeHue B IENsIX peasin3aliui IPaB ¥ 3aKOHHBIX HHTEPECOB IPak/IaH.

XKanoba — obpatieHue ¢ TpeOOBaHUEM O BOCCTAHOBIICHUH MPAB U 3aKOHHBIX HHTEPECOB
rpakJlaH, HapyUIEHHbIX AevcTBusMH (wim Oe3nelictBueM) cotpyaHukoB IOV, a taxxke
pemenussMu agMuaucTpanuu JOVY.

[ToBTOpHBIMU CUMTAIOTCST OOpalIEHHUs, MOCTYNUBIINE OT OJHOTO U TOrO K€ JUIa IO
OTHOMY M TOMY € BOIIPOCY, €CIIM CO BPEMEHH TOJa4H MEPBOTO UCTEK CPOK PACCMOTPEHHUS
WJIM 3asIBUTENB HE yIOBIETBOPEH JAHHBIM €MY OTBETOM. IIncbMa 0THOTO M TOTO K€ JInna u



0 OJAHOMY W TOMY JK€ BONPOCY, MOCTYMUBIIME IO HCTEUYCHUS CPOKA PACCMOTPEHHS,
CUUTAIOTCS IEPBUYHBIMH.

JIOT>KHOCTHOE JTUIIO — JIUI0, TIOCTOSTHHO, BPEMEHHO WJIH CIICIIUAIBHO YIOTHOMOYEHHOE
OCYIIECTBIIATh (DYHKIMU TMPEACTABUTENS BIACTU JIMOO BBHIMOIHSIONIEE OPTaHU3AIIMOHHO-
pacmnopsiAuTeNbHbIE, aIMUHUCTPATUBHO-X03IMCTBEHHBIEC (DYHKIINN.

AHOHMMHBIMH CUHTAIOTCS MHChMa TpaxaaH Oe3 ykazaHuws ¢GaMuind, aapeca, IIo
KOTOPOMY JIOJDKEH OBITh HAalpaBJIeH OTBET, 10 TAKUM OOpAaICHUSIM OTBET HE JACTCS.

1.5. Tlpu paccMmoTpeHuu OOpallleHHs] HE JIOMYyCKaeTCsl pasriallleHUe CBEJACHUM,
COJEpKAIIMXCS B OOpalleHWH, a TaKKe CBEICHHM, KAacalolUXCsi YacTHOW IKWU3HU
rpaxaanvHa, 0e3 ero cornacus. He siBisieTcs pasriamieHueM CBEICHHMA, COJepKauXcs B
oOpallieHuy, HalpaBlIeHWE MHUCBMEHHOTO OOpaIleHUs] B TOCYAapCTBEHHBIH OpPraH, OpraH
MECTHOTO CaMOYTPABJICHUS WU JOKHOCTHOMY JIUITY, B KOMIIETCHIIUIO KOTOPBIX BXOIUT
peleHre TOCTaBICHHBIX B 00palieHne BOMPOCOB.

1.6. Anamunucrpauusa JJOY cuctemaTuecku aHanum3upyeT U 000011aer oOpalieHus
rpaXkaaH, COJAEpKalluecss B HUX KPUTHUYECKHE 3aMEYaHHs, C IIeJIbI0 CBOEBPEMEHHOTO
BBISIBIICHUSI W YCTPAHCHHS TPUYHMH, TOPOKAAOIINX HAPYIICHWE TPaB U OXPAHIEMBIX
3aKOHOM MHTEPECOB I'PaXk/IaH.

2. IIpaBo rpaxkaan Ha oOpamieHue

2.1. I'paxaane uMerOT MpaBo OoOpalIaThes JIMYHO, B YCTAHOBJICHHOW opme, a Takxke
HANPaBJIATh UHAUBUAYaJbHbIE W  KOJJIEKTUBHBIE TMHCbMEHHBIE  OOpalleHHs B
aamuHucTpanuio JJOY mubo MOIKHOCTHBIM JIUIAM.

2.2. I'paxgaHe peanu3ylOT NpaBO Ha OOpalleHHe CBOOOIHO M JTOOPOBOJIBHO, HE
HapyIIas IpaB U CBOOOABl APYTUX JIMII.

2.3. ®opma obparieHus TpaxaaHaMi BRIOUPAETCSl CaMOCTOSITENBHO.

2.4. PaccMoTpeHue 0OpallleHui rpakiaH OCYIIECTBIISICTCS OECIIaTHO.

2.5. llpu paccmoTtpenun oOpamieHus B aamuaucTpanuio 1OV rpaxkmanuH umeer
paBo:

- IlpencTaBnsiTh MOMOJHHUTENbHBIE JOKYMEHTHI W Marepuaibl, JuO0 oOpamarhcs ¢
poch0ol 00 MX UCTPpeOOBAHMH.

- 3HAaKOMHUTBCS C JIOKYMEHTAaMHW U MaTepualamMu, KacalolIUMUCA PacCMOTPEHUs
oOpalieHusi, €Cliid 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI ¥ 3aKOHHBIE HHTEPECHI IPYTUX JIUII,
€CJIM B YKa3aHHBIX JOKYMEHTaX U MaTepHallaX HE COJEpKaTcsl CBEJACHUS, COCTABIISAIONINE
rOCY/IapCTBEHHYIO WM UHYIO OXpaHseMylo (eepaabHbIM 3aKOHOM TaiHY.

- [lonmy4ath MUCHMEHHBIA OTBET IO CYIIECTBY IMOCTABIECHHBIX B OOpaIleHe BOIIPOCOB, 3a
WCKJIIOUCHUEM CJy4aeB, yKa3aHHBIX B IL.I. 5.4, 5.8 Hactosmiero IlomoxxeHnus wuinu
YBEJIOMJIEHHE O Nepeajpecaluyd MUCbMEHHOrO0 OOpalleHusi B rOCYAapCTBEHHBIE OPTraHbl,
OpraH MECTHOTO CaMOYMIPABJIEHUS WIH JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT PEILICHHE OCTABICHHBIX B OOpAIllEHUH BOIPOCOB.

- OOpamartbcs ¢ XKanoOOW Ha TPHUHATOE IO OOPAIICHHUIO pEIIeHWe WIH JeHCTBUE
(Oe3meiicTBHE), a TAKXKE C 3asBICHUEM O MPEKPAIICHUN PAaCCMOTPEHHS 0OpaIieHusl.

3. TpeOoBaHusI K MUCHMEHHOMY OOpalleHHIO

3.1. B mucemeHHOM oOOpamieHu# TpaxaaH B 00s3aTEIHHOM TOPSIKE YKa3bIBACTCS
HaMMEHOBaHWE AJIMHUHUCTpAIUU, JUO00 (aMuiIus, UMs, OTYECTBO COOTBETCTBYIOIIETO
JTOJKHOCTHOTO JIMIA WX €ro JOJLKHOCTh B agMuHucTpanuu JJOY, a Takxke CBOIO, MM,



OTYECTBO, MOYTOBBIN aApPeEC, MO KOTOPOMY JODKEH ObITh HAIllpaBJ€H OTBET, YBEAOMIICHUE
nepeajapecaluy 00palleHus1, U3J1araeT CyTh IPEAJI0KEHUS, 3asBJICHUS WU )Kal00bl, CTaBUT
JUYHYIO MOJIUCH U JaTy.

3.2. B ciayyae HE0OXOIMMOCTU B MOATBEPKICHHE CBOUX JOBOJOB TPAXJAAHUH IO
MMCbMEHHOMY OOPAILEHUIO NpUiaraeT JOKyMEHTbl U MaTepHalibl TMO0 UX KOMUHU, KHUKKA
U OpHUIMHAjJbl MHBIX JOKYMEHTOB, NPHJIOKEHHBbIE K OOpalieHusiM, BO3BpaIlaloTCs
3asIBUTEJISIM 110 MX MPOCKOE.

3.3. OO6paimenue, nocrtynupiiee B agMuHuctpanuio JOY no uHPopManuoHHBIM
cUCTeMaM OOILEro Mojab30BaHUs, MOMJIEKUT PACCMOTPEHUIO B MOPSAKE, YCTAHOBICHHOM
HactosAwmM [lonoxenunem.

3.4. 'paxk1aHiH HAMpapisieT CBOE MMCbMEHHOE 00pallleHne HEMOCPEACTBEHHO Ha UM
3aBenytouiero JJOY wnn ero 3amecturenei.

3.5. IlucbmenHoe oOpalieHne MOJIeKUT 00s13aTebHON PErUCTPAllU B TEUEHHUE TPeX
JTHEN C MOMEHTA MOCTYTICHUS.

Bce mnocrynaromue B aamunHuctpauuio JIOY mnucbMeHHbIe oOpalieHusl TrpakiaH
NPUHUMAIOTCS, YYUTHIBAIOTCS, PETUCTPUPYIOTCS. PerncrpanmoHHbli MHIEKC OOpanieHus
rpaXKJaH yKa3blBaeTCsl B TUCbMEHHOM OOpalleHUH, KOTOPBIM CTAaBUTCS B HMYKHEM MPABOM
YTy MEePBOro JHUCTA.

3.6. Ilucema rpaxkaaH ¢ MOMETKOM «JIMYHOY» TOCIIEe MPOUTEHUS aJpecaToM, B CiIydae,
€CJIM B HUX CTaBSITCS BOIPOCHI, TpeOyromue Oo(UIMATbHBIX OTBETOB, MEPEAAOTCS Ha
PETUCTPALUIO B YCTAHOBIEHHOM MOPSIAKE.

3.7. IlucemenHoOe 0OpalleHre, coiepKaliee BOpoChl, PelIeHHe KOTOPhIX HE BXOJIUT B
KOMITETeHIMI0 aaMuHucTpauun JJOY, moaJIe)KUT nepechlike B TEUEHUE CEMU JTHEW CO JTHS
pPErUCTpaIiy B COOTBETCTBYIOIIUN OPTraH UM COOTBETCTBYIOLEMY JOJKHOCTHOMY JIUILY, B
KOMIIETEHI[MI0O KOTOPOTO BXOJUT PEIICHHE IOCTABICHHBIX B OOpaIllEHUH BOIPOCOB, C
yBEJAOMJICHUEM TpaXkJIaHUHA O Mepeaipecaliui ero oopalleHus, 3a UCKIIOYeHUEM CiIyyJas,
yKa3aHHOTO B 1.11. 5.4, 5.8 HacTosiiero IlonoxkeHus.

3.8. 3amperniaeTcst HaNMPaBIIATh )KAIOOBI TPaXKIaH Ha pACCMOTPEHUE TEM JOJIKHOCTHBIM
autiaM  agMuHucTpanmu  JIOY, pemienne wunm  neiictBue  (0e3ecTBHE) KOTOPBIX
o0KaIyeTcs.

4. PaccMmoTpeHne o0palleHUil rPakIaH, MOAr0TOBKA OTBETOB

4.1. OOpamenue, noctynusmee 3aBenytomemy 1OV, mnomnexur o0s3aTeTbHOMY
PaccCMOTPEHHUIO.

4.2. Yder, peructpaius, X0J pacCMOTPEHHUS OOpaIleHUs TPaXKJIaH OCYIIECTBISIOTCS
3aBEIYIONIMM C 3aHECEHHEM B KypHaJI OOIICHHI rpak/iaH.

4.3. 3agenyromuii JIOY:
- o0ecreunBaeT 00bEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHUE 00OpaIeHus,
B CIydae HeOOXOIMMOCTH — M C YYaCTHEM TpakJIaHWHA, HAIPABUBIIIETO OOpaIeHue;
- 3aIpammBaeT HEOOXOIUMBIE ISl PACCMOTPEHUS 0OpaIleH!sT TOKYMEHTBI U MaTepuaibl B
JAPYTHX OPTaHaX M y APYTHX NPEANPUATHN H OpraHU3aInid TOPO/Ia, 32 HCKITFOYCHUEM CY/I0B,
OpTraHOB JI03HAHUS W OPTAHOB MPEABAPUTEIHHOTO CJICACTBUS;
- IPUHUMAET MEPHI, HATIPABJICHHBIE HA BOCCTAHOBIICHWE WJIW 3alIUTy HAPYIIEHHBIX IPaB,
cBO0OO/T M 3aKOHHBIX HHTEPECOB TPAXKTAHIHA;
- Ta€T MUChMEHHBIC OTBETHI TI0 CYIIECTBY IMOCTABICHHBIX B 0OpAIICHUU BOTIPOCOB;
- YBEIOMJISIET TPaKJaHWHA O HANPABICHUH €r0 OOpalleHHus Ha PAaCCMOTPEHHE B JPYrou
OpraH WIA JpyrHe TPEANpHsITHS W OpTaHW3allid TOpoJa B COOTBETCTBHH C UX



KOMIIETEHIIUEN.

4.4. VYupexneHus, N0 HaIpPABICHHOMY B YCTAaHOBICHHOM IOPSAKE 3arpocy
3aBenytomiero JIOY, paccmarpuBaroiero ooOpaiieHue, o0si3aHbl B TeueHue 15 nHei
MPEAOCTaBUTh IOKYMEHTBI U MaTepHallbl, HEOOXOAUMBIE JJIsl pACCMOTPEHUs OOpaleHus 3a
HUCKIIIOYCHUEM JOKYMEHTOB M MATEpHUAJIOB, B KOTOPBIX COJIEPKATCA CBEJCHMUS,
COCTABJISIIOININE TOCYAAPCTBEHHYIO WM OXpaHsieMyto (ellepaabHbIM 3aKOHOM TalHYy, U JJIs
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIOK MPEIOCTABICHHUS.

4.5. OtBeThl Ha OOpallleHHWs TpaxaaH, MpPUCIaHHbIE Ha uMs 3aBeayromiero OV,
TOTOBSITCSL Ha OJIaHKE YUpexACHUs 3a MOANUCKI0 3aBeayroniero 10V u peructpupyrorcs B
KypHale.

4.6. OTBeThl JOJDKHBI COJIEPXKATh KOHKPETHYH0 M YETKYyI0 WH(OpPMAIMIO MO BCEM
BOIIPOCaM, MOCTABJICHHBIM B 00pallleHUH rpaxxaaH. Eciu 3asBUTENIO JaH OTBET B YCTHOM
dbopme, To B MaTepuanax, IpWIOKEHHBIX K 00pallleHnIo, JOJKHO OBITh 3TO YKa3zaHo. Ecnu
JAeTC TPOMEXKYTOUYHBIM OTBET, TO YKa3bIBACTCS CPOK OKOHYATEIHHOTO pEIICHUs
MOCTaBJIICHHOT'O BOIpOCa.

OTBeTHI, MOATOTOBJICHHBIE HA OCHOBAHUH MTPABOBBIX JOKYMEHTOB, JIOJKHBI COJIEPKATh
PEKBUBHTHI TUX JOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMECHOBAHMUSI.

OTBeT Ha KOJUTEKTUBHOE OOpaIlieHue OTIPABISETCS Ha UMSI TIEPBOTO MOJMUCABIIIETO €T0
JIUIIA, €CIIM B MUChME HE OTOBOPEHO KOHKPETHOE JINIIO, KOMY HaJIJIC)KHUT JaTh OTBET.

OtBeT Ha oOpareHue, nocrynusiiee B Anmunuctpanuio JJOY no uHbopMamoHHbIM
cucTeMaM OOIIEro MOJb30BaHHUsA, HANPABISIETCS MO MOYTOBOMY aJpecy, yKa3aHHOMY B
oOpalleHu .

4.7. O6pailieHus rpak/iaH Mmociie UX pacCCMOTPEHHUS UCTIOTHUTENIIMHI BO3BPAIIAIOTCS CO
BCEMHU OTHOCAIIMMUCS K HUM MaTepuanamu 3aBeaywomemy OV, koropsiii hopmupyer
nena, B TOM YHCIE C OTBETOM 3asBUTENIO B CIIydae, €CIM JaBaJoCh IOpPYy4YEHUE
UH(GOPMHUPOBATH PYKOBOJICTBO O PE3yiIbTaTaX pacCMOTPEHHUS.

4.8. Tlopsimox BU3MPOBAHUSI MOATOTOBICHHBIX OTBETOB Ha OOpAIICHHs TpaXkJaH 3a
noAnuchio 3aBeayromied JJOY u ero 3amecturesiel yCTaHABIMBAETCA CICAYIONIUNA: Ha
BTOPOM SK3EMIUISIPE OTBETA 3asBUTEIO B JICBOM HUKHEM YTy YKa3bIBaeTcs (pamwmius u
MOJIMTUCH UCTIOTHUTEIISI, HOMEP €ro CIy>KeOHOTo TeneoHa, a TaKKe MPOCTABISAIOTCS BU3bI
PYKOBOJHUTEJIEH, y9acTBOBABIIIMX B IMOJTOTOBKE OTBETA, C paciuGpoBKO (haMIIIHA.

4.9. Ha kaxmom oOpalieHuHu TMOClie OKOHYATEIBHOTO PEIICHUS U €r0 MCIIOTHEHUS
JI0JKHA OBITH OTMETKA 00 McToHeHUU «B nmenoy», mata u TnyHas MOAMKUCH JOHKHOCTHOTO
JUIa, TPUHSBIIETO 3TO pemieHue. [Ipennoxxenus, 3asaBIeHUS U Kal00bl, KOIIUA OTBETOB HA
rpaxaaH GOpMHUPYIOTCS B JIEIO B COOTBETCTBUU C YTBEP>KICHHOW HOMEHKIIATYPOU JE.

5. llopsimok paccMOTpeHUsI OTAEJbHBIX O00palleHuit

5.1. OOpaienus rpaxiad, nocrynusiiue 3aseayromniemy 1OV u3 cpeacts maccoBoi
uH(pOpMAINN, PACCMATPHUBAIOTCA B TOPSAKE U CPOKH, MPETYCMOTPEHHBIC HACTOSIIAM
[Tonoxennem.

5.2. B cnydae ecinu B MUCbMEHHOM OOpaIeHUH HE yKa3aHa (aMuivs TpakIaHWHA,
HaIpaBHUBIIEro oOpalleHrue U MOYTOBBIA ajJpec, M0 KOTOPOMY JIOJHKEH OBbITh HAaIpaBlICH
OTBET, OTBET Ha oOparmieHue He naetcsa 3aBenyromieid OV, npuHUMaeTCs pelieHue o
CIIMCaHUM TaHHOTO oOpaieHus «B aemnoy.

5.3. Eciin B ykazaHHOM OOpalleHHH COJEPXkKATCS CBEACHUS O IOATOTABIMBACMOM,
COBEpIIAEMOM WM COBEPIICHHOM MPOTUBONPABHOM JESHUU, a TaKXKE O JIMIE, €ro
MOATOTABIMUBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIUBILIEM, OOpalleHUuEe MOJJIEHKUT



HaIpaBJICHUIO B OPTaH B COOTBETCTBUU C €r0 KOMIETEHIUEH.

5.4. OOpaieHre, B KOTOPOM oOO0xanyeTcsi cyaeOHOe pelieHue, BO3BpAIACTCS
IPaKJIaHUHY C Pa3bsiCHEHHEM TOPsIAKA 00XKAJIOBAHUS JAHHOTO CYJCOHOTO PElICHUS.

5.5. Ilpu noay4eHUM MTUCbMEHHOTO 00pallleHHs], B KOTOPOM COJEp KaTCs HELIEH3yPHbIE,
OCKOPOUTENIbHBIE BBIPAKEHUS, YTPO3bI )KU3HU, 3I0POBBIO0 UM UMYIIECTBY JOJKHOCTHOTO
JUIa, a TaKK€ YICHOB €ro CEMbH 3aBeNyIONINI BIIpaBe OCTaBUTh OOpamieHue 0e3 oTBeTa
M0 CYIIECTBY IIOCTaBJICHHBIX B HEM BOMPOCOB U COOOIIUTH TPAKIAHUHY, HAIPABUBIIIEMY
oOparliieHue, 0 HeZJOMyCTUMOCTHU 3JI0yNOTPEOICHUS TPABOM.

Pemiennie o cnucanuu gaHHoro oOpamieHus «B neno» W HampaBiIE€HUU COOOIIEHUS
3asBUTEIIIO O HEJIOMYCTUMOCTH 3JI0yNOTPEOIECHUS MPABOM MPUHUMAETCS U MOJIMHUCHIBAETCS
3aBenyomuM JJOY unu 3amecturenem.

5.6. B ciydae ecnu TEKCT NMHCbMEHHOTO OOpallleHuss He MNOJJaeTcsl MPOYTEHUIO,
oOpallieHre He MOJJICKHUT HAIMPaBICHUIO HA PAaCCMOTPEHHME WM OTBET Ha HEro HE JaeTcs.
3asBuTento 00 3TOM cooOuiaeTcs, eciu ero ¢aMuiaus U MOYTOBBIA aApec MOANAIOTCS
IPOUYTEHHUIO.

5.7. Obpaienus rpaxaaH, MOCTYMUBIINAE OT OJHOTO U TOTO XK€ JIUIIA 110 OJTHOMY U TOMY
e BOIIPOCY, €CIM CO BPEMEHU MOJayM IEepPBOTO OOpalleHHs HCTEK YCTaHOBJICHHBIN
HacTosuM [lostokeHneM cpok pacCCMOTPEHUS WU 3asIBUTEIb HE COTJIACEH C MPUHSTHIM I10
ero oOpaIIeHuIo PEIIeHNEeM, CUUTAIOTCS IIOBTOPHBIMU.

[Tpu paGoTe ¢ MOBTOPHBIMU OOpALIEHUSIMU IETOTPOU3BOIUTEND (DOPMUPYET JEN0 C YiKe
UMEIOLUMUCS TOKYMEHTaMH 10 0OpalleHUsIM JTaHHOTO 3asBUTEJIS.

He cuuTarorcs noBTOpHBIMH OOpaIeHHs] OJHOTO U TOTO K€ 3asIBUTENS, HO 10 Pa3HBIM
BOIIPOCAM, a TAaK)K€ MHOTOKPAaTHbIE — MO OJJHOMY M TOMY € BOIIPOCY B CIlydae, €CIH
IPUYUHBI, 10 KOTOPBIM OTBET MO CYILIECTBY MTOCTABICHHBIX B O0pAIllEHUH BOIIPOCOB HE MOT
OBITh JJaH, B TMOCJEAYIOIIeM ObUIM YCTpaHEHbI, TPaKIaHWUH BIIpaBE BHOBbH HAIPaBUTh
oOparenue 3aBenyromemy JJ0OVY.

5.8. B ciydae ecnu B MUCBMEHHOM OOpAaleHUH TpakIaHWHA COACP>KUTCS BOMPOC, Ha
KOTOPBIA €My MHOTOKPAaTHO JaBajiMCh MMUCbMEHHBIE OTBETHI M0 CYIIECTBY B CBSI3U C pAHEE
HaAIPaBJICHHBIMU OOpAICHUSIMU, U TIPH 3TOM B OOPAIIEHUN HE TPUBOASITCS HOBBIE TOBOBI
WM 00CTOSITENBCTBA, 3aBeAyomuii JIOY BnpaBe NpuHSTH pelieHne 0 6€30CHOBATEIbHOCTH
OUYepeTHOT0 OOpaIIeHUs U MPEKPALEHUH TIEPETHCKH C TpakIaHuHOM. O TaHHOM peIICHUU
YBEJIOMIIIETCS TPaK/IaHWH, HAITPABUBIIININ 0OpaleHue.

5.9. B cayyae ecnu OTBET MO CYIIECTBY MOCTABICHHOTO BOIPOCAa B OOpAIlleHUH HE
MOXKET OBITH JJaH 0€3 pa3rialleHus: CBEJCHUH, COCTABISIONMINX OXpaHsIeMyto dheaepaTbHbIM
3aKOHOM TaliHy, TpaKJaHUHY, HAIIPaBUBIIEMY OOpalieHne, COO0IIaeTcsi 0 HEBO3MOKHOCTH
JIaTh OTBET MO CYIIECTBY B CBA3U C HEJOMYCTUMOCTBIO PA3IJIAIICHUS] YKA3aHHBIX CBEIACHU.

6. Cpoxu paccMoTpeHusi oOpallleHHMH W YyBeJOMJIeHHe 3asiBUTeJIel

6.1. OGpamenus, nmocrynuBmue 3apeayrpomiemy JIOY, paccMarpuBaioTcs B CPOK 10
OJIHOTO Mecsilla CO JHS MX PErucTpaluu, €CIM MUHOW CPOK (MEHBIIHI) HE YCTaHOBIICH
PYKOBOJUTEIEM.

OO6pamienusi, He TpeOyrolUMe JOMOJHUTEIBHOTO HU3YYEHHS] U MPOBEPKU,
paccMatpuBaroTcst 6€30TiIaraTeNbHo.

O pesynbTaTax pacCMOTPEHUS YBEIOMIISIIOTCS 3asIBUTEIH.

6.2. B wuckmounTenbHbIX ciydadax 3aBeayroomuid JIOY BopaBe mNpomiuTh CPOK
paccMoTpeHus oOpaiieHus: He O6osnee yem Ha 30 qHel, yBeJOMUB O MPOJJICHUH CPOKa €ro
paccMOTpeHUs TpaKJaHWHA, HalpaBuBIiero oopamienue. [Ipoanenue cpoka odpopmisercs



WCIIOJIHUTEIIMA HE MEHee YeM 3a IATh JHEH J0 HCTCUYCHHUS CpPOKAa PACCMOTPEHUS
oOpartieHus.

/. Opranusauus padoThbl 110 JUYHOMY NIpHeMYy IPaXKIaH

7.1. T'paduk u mnopsmok nauyHOro mnpuema rpaxnadn B JIOY ycranaBnuBaeTcs
3aBEAYIOLLIKM.

7.2. IIpn MTMYHOM IIpUEME TPAKIAHUH MPEIBABISIET TOKYMEHT, YAOCTOBEPSIOINNA €ro
JUYHOCTb.

7.3. 1lo Bompocam, He BXOASIIMM B KOMIIETEHIMIO 3aBenytouiero 1OV, 3agaBurensam
PEKOMEH/yeTCsl OOpPaTUTHCSI B COOTBETCTBYIOIIME OPTaHbl, YUPEKIACHUS, OPraHU3aI1H.

7.4. Bo BpeMs 3amucH Ha MPHEM 3aBEIYIOUIUH 3aMOJIHAET KAPTOUKY JMYHOTO MpHemMa
rpaxxaanuHa (dopma mpuiiaraercsi), B KOTOPYIO 3aHOCHUTCS COJEpX aHUE OOpalleHus
rpaKJaHUHA Ha JIMYHOM IpPUEME, a TaKKE PE3O0JIIOLMS BEAYIIEro MpUEM, ¢ MOpyYEHUEM
JIOJKHOCTHOMY Juiy. [Ipu HEoOXOoAMMOCTH TpaKJaHaM MpeajiaraeTcsi U3JI0XKUTh CYThb
BOMpoca B NUCbMEHHOM Buje. [lucbMeHHoe oOpallieHre B 3TOM ClTy4yae pEeruCTpUpyeTcs U
paccMaTpHUBaeTCs B YCTAHOBIIEHHOM MOPSIKE, a B KAPTOUKe JenaeTcst oTMeTKa «OcTaBIeHO
3asiBJICHHE» U JaTa PerucCTPaltH.

B cnydae eciiu u3n0keHHbBIE B yCTHOM OOpaIrieHud (PakThl U 0OCTOSITEIHCTBA SIBJISIOTCS
OYEBUIHBIMU U HE TPEOYIOT TOMOJHUTEIHLHON MPOBEPKHU, OTBET Ha 0OpaIlleHHE C COTIacus
rpakJaHuHA MOXET OBbITh JIaH YCTHO B XOJ€ JIMYHOIO MPUEMA, O YeM JelaeTcs 3aIuch B
KapTOUYKe JUYHOIO IIPUEMA I'paKJaHNuHA. B OCTaNIbHBIX Cilydasx 1aeTcs MUCbMEHHBIN OTBET
0 CYIIECTBY ITOCTABJIEHHBIX B 00pallleHuU BOIPOCOB.

7.5. Ilpu MOBTOPHBIX OOpalIeHUSIX MOAOUPAIOTCS MMEIOIIMECs MaTepuaibl M0 AETy
3asIBUTEIISL.

7.6. B xone nuyHOro mpreMa rpakJaHUHY MOXET ObITh OTKa3aHO B JajbHEHIIEM
paccMOTpeHHHU oOpallleHus, €Clii eMy paHee ObLI JaH OTBET IO CYIIECTBY ITOCTABJICHHBIX B
oOpallieHUH BOIPOCOB.

8. PabGora c oOpaimeHusiMH, OCTABJIEHHBIMM Ha KOHTPOJIb

8.1. ObpareHusi, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX MPaB
Y UHTEPECOB IPak/1aH, CTABATCS HA KOHTPOJIb.

8.2. JIOMKHOCTHOE JUII0 — HWCIOJIHUTEIh B YCTAHOBJIEHHBIE CPOKHU paccMaTpHUBacT
KOHTPOJbHOE oOpaiienue, nHGOpMHUpPYET O pe3ynbratax 3aBeayromero JOY, roroBut
OTBET 3asIBUTEITIO.

8.3. OOpalmeHue CUATAETCS WCIOTHEHHBIM ¢ CHHMAeTCs C KOHTPOJS, €Cld
pacCMOTPEHBI BCE IIOCTABJICHHBIE B HEM BOMPOCHI, MPHUHATHI HEOOXOJUMBIE MEpHI,
3asIBUTEIISIM J1aH OTBET.

8.4. IluceMeHHble oOOpallleHUsl, HA KOTOpbIE JAIOTCS MPOMEXYTOUYHBIE OTBETHI, C
KOHTPOJIsI HE CHUMatoTca. KOHTpOJIb 3aBEpIIaeTCsl TOJBKO MOCJE BHIHECEHUS! U MPUHATHUS,
MCYEPIBIBAIOIINX MEp T0 Pa3pelICHUI0 MPEJIOKEHNs, 3asaBIeHUs, kano0bl. Pemenne o
CHATHM C KOHTPOJISI puHUMaeT 3asenyromas J[0Y.

9. XpaHeHHe MATEePHAJIOB MO O0pAlIEeHUAM TPaKAaH

9.1. OTBETCTBEHHOCTH 32 OPTAaHU3AIUIO U COCTOSTHUE JICIONPOU3BOJICTBA 110 TUCHMaM U
YCTHBIM 0OpallleHHsIM Tpak/iaH Bo3jiaraeTcst Ha 3aBeaytouiero JJOVY.



9.2. 3aBenytouuii JIOY opranusyer BeleHHE KypHaja PErUCTPALMU 1O OOpaIieHUsIM
IPaXKIaH.

9.3. 3aBenytouuii JIOY ocymiecTBiIs€T XpaHEHHE U UCIOJIb30BaHUE B CIPABOYHBIX U
MHBIX LEISAX MPEIOKEHUH, 3a8BICHUN U Kano0 rpaxaaH.

9.4. YcraHaBnuBaeTCsl CPOK XpaHEHUS MPEHJIOKEHUM, 3asiBICHUM, Kano0 TpakKIaH U
JOKYMEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM U pa3pelieHueM — 5 jeT. B HeoOXoauMbIx
CIIy4astX SKCIEPTHOM KOMHUCCUEH MOXKET OBbITh MPHUHSITO penieHrue 00 yBEJIMYEHUU CpOKa
XpaHEHHUS UK O TIOCTOSIHHOM XpaHEHUHW HanOoJee NEHHBIX NPEI0KEHUN IPakK/IaH.

9.5. Ilo ucTeyeHun yCTAaHOBIIEHHBIX CPOKOB XPAHEHUS JOKYMEHTHI MO MPEJIOKEHUSAM,
3asBJICHUSIM U JKajo0aM TpaxkJaH TNOJJIeKAT YHUYTOKEHHUIO B COOTBETCTBUM C
yTBepkJaeHHbIM DenepanbHoil apxuBHOU ciyk00ii Poccum 06.10.2000r. Ilepeunem
TUIIOBBIX YIPaBJIECHUYECKUX JOKYMEHTOB, 00pa3yIOIIUXCS B JCSTEIIbHOCTH OpraHu3aluu, C
yKa3aHUEM CPOKOB XPaHEHHS.

9.6. XpaHeHue fie y UCTIOTHUTENEH 3amperiaeTcs.

9.7. O6parteHus rpa)kjaH MOTYT HAMPaBISATHCS B apXUB 0€3 PAaCCMOTPEHUS, €CJIM B HUX
coJiepKaTcsi pacCy’KIEHUS M0 U3BECTHBIM MpoOJieMaM WU MOAHUMAIOTCS YK€ pelIeHHbIE
BOMPOCHKI, HE TPeOYIOIIHNE JOMOTHUTEIBHOTO PACCMOTPEHHUS, a TaK)Ke OECCMBICIIEHHBIE 1O
COJIEpKaHHUIO.

9.8. Pemmenue o cicaHuu yKkazaHHBIX 0OpalieHui npuauMaet 3asenyomuii JJ0Y.

10. KoHTpOJIb 32 C00JII0JIEeHHEM MOPSIAKA PACCMOTPEHNsI 00paleHu i

10.1. OV B npenenax cBoei KOMIETEHIIMH OCYIIECTBIISIET KOHTPOJIb 32 COOTIOJICHUEM
NopsiIKA  PAcCMOTpPEHUs  OOpallleHWH, aHaJu3upyeT COJEp)KaHHE MOCTYMAIOUUX
oOpalieHuii, MpUHUMAET MEPhI IO CBOEBPEMEHHOMY BBISIBICHUIO M YCTPAHEHUIO MPUYUH
HapyIIeHUs paB, CBOOO U 3aKOHHBIX HHTEPECOB IPaXk/IaH.

11.T'apanTun 0e€30MACHOCTH IPAKAAHMHA B CBSI3H C €ro oO0palieHueM

3anpeiieHo MpecieoBaHUEe TpaxiaaH B CBA3M C OOpalICeHHWEM C KPUTHUKOM
nestenbHocTd JIOY, mommkHocTHOTO unia JIOY, B memsix 3anuThl CBOMX MpaB, CBOOO U
3aKOHHBIX HHTEPECOB.



IIpunoxenue

K [TonoxeHuro o mopsaKe pacCMOTPEHUS
obOpamenus rpaxxgad B b/IOY r. Omcka
«Jlerckwuii cag Ne 206

KOMOMHHUPOBAHHOIO BHJIa»

KAPTOYKA JIMYHOI'O ITPUEMA T'PAXKIAH

Jlata npuema

®.1N.0. rpaxxianuHa

Mecto paboThl

Jlomaiaui agpec

Tenedon

ConepxaHnue yCTHOTO 0OpalieHus

Pe3ynpTaT paccMOTpeHUs] yCTHOTO 0OpalieHus TpaxxaaHuHa
1.Komy oTripaBieHo (pe30to1us)

2.JlaTa ucroHEeHUs

3.JIONOJHUTENBHBIA KOHTPOJIb

4.CHSTO ¢ KOHTPOJIS

5.Pesynbrar

6.Jlata, 1OJKHOCTh UCIIOJHUTES

7.0T1 rpaxxaaHvHa NpUHSTO nuchbMeHHoe 3aseinenue (IIpunaraercs)

Bx. Ne or « » 20 T.
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